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IIpaBuia o6mena ge10BbIMHU nogapKamy.-*
H 3HAKAMH 1eJIOBOI'0 rOCTEeNPHHUMCTBA
B MKOY COHI Ne 11 r.Ku3zaspa

1. O6mue moJ10keHHN

I.1. llpaBuna o6MeHa [eNOBBIMH TOJApKaMu M 3HAKAMH JEIOBOTO TOCTENIPHMMCTBA B
VKOV CoLlI Ne 11 2Kusnapa (nanee— [IpaBuna) pa3paGoTaHel B COOTBETCTBHH C
mo.iokeHusiMu Konerutyun Poccuiickoit Qenepanun, OenepanpHoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTHBOAEHCTBUM KOPPYILMK» H IPUHATHIMH B COOTBETCTBHH C HUMH HHBIMH
3aKOHOJATEIbHBIMU U JIOKAJILHBIMH aKTaMH.

1.2. TlpaBuia onpenensroT equHbIe 11 BCEX pabotaukoB MKOY COLL Ne 11 2. Kusnspa
(naiee — Yapexkaenue) TpeboBaHus K NAPEHHIO U IIPUHSATHIO I€TOBBIX MIOJIapKOB.

1.3. Yupexnenue moaaepxuBaer KOPIOPaTUBHYIO KYJBTYPY, B KOTOPOH J€JIOBbIC
1O/lapKH, — KOpIOPaTHBHOE ~ TOCTCIPUAMCTBO M NpEJICTABUTENLCKME  MEPONPHATHS
PacCMaTpuBalOTCA TOJIBKO KaK HMHCTPYMEHT JUISl YCTAHOBJICHHS M MOINCPXAHHS JEJOBBIX
OTHOIICHHH H KaK IPOsBIEHHE OOLEIPUHATON BEXITHBOCTH B XO/I€ JeATeIbHOCTH VYupexaenus.

1.4. VupexeHne HCXOOMT M3 TOro, 4TO JIOJITOBPEMEHHBIE  JIEJIOBBIE OTHOILEHUS
OCHOBBIBAIOTCA HA JIOBCPHH M B3aHMHOM yBaxeHHH. OTHOIUCHHUS, IIPH KOTOPBIX HAPYIIAETCS
SaKOH M NIPUHUMIb! IENOBOH ITHKH, BPEJAT PefyTallid YUYpeXIeHHs M YeCTHOMY MMEHH €ro
PabOTHHKOB, U HE MOTYT OGeCIEYHTh YCTOHYHBOE JOJITOBPEMEHHOE Pa3BUTHE YUpPEKICHHS.
Takoro posia oTHOLICHHS HE MOTYT GBITH IPHEMJIEMEI B IPaKTHKE paboThl YUpexKaEHHUS.

1.5. Jleiicteue IlpaBui1 pacnpocTpaHsercs Ha Bcex pabOTHHKOB YUpeXIEeHHUs, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAEMOM JOKHOCTH.

1.6. Jlannsle [TpaBuna npecnemyer CICQYIOLIHUE 1IEIH:

- obecrieyeHne €IMHOOOPA3HOTO TOHHMAHHS PONM M MeCTa JEIOBBIX MO/IapKOB,
ACIOBOTO  TOCTCHPHUMCTBA,  NPEICTABATEIbCKAX MEPONPHSTHA B  JEOBOH  IPAKTHKE
VYupexaenns; ;

- OCYLICCTBIICHHE  yIPABICHYECKOH H XOSAHCTBEHHOH IESTENLHOCTH YupeKIeHHs
HCKIOUHTENILHO Ha OCHOBE HaJUIEXkAllMX HOPM H MPABHUJI [IEJI0BOTO NOBEICHNs, 6a3HpyIOLIHAXCS
Ha TpUHUMMAX Ka4yeCTBAa MpENOCTAaBICHAS YCIYT, 3allUTHl KOHKYPEHIIHH, HeJOIyIIeHHs
KOH()JIMKTa HHTEPECOB;

- ONPEJICICHHE CAMHBIX 11 BCEX PabOTHHKOB YUPEXACHHS TPeOOBAHHH K JapEeHHIO H
TIPUHSTHIO  ICTIOBBIX ~ NOJAPKOB, K OPraHM3alldd M YYacTHIO B IIPEACTABHTEIbCKHX
MEPONPHUATHSIX

- MUHAMH3HUPOBaHUE PHUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTPEOICHHEM B 0071aCTH
NOAAPKOB,  NPEACTABUTEIbCKUX Meponpustuii. Haubonee cepbe3sHbIMH W3 TaKHX PHCKOB
ABIIOTCSA  ONMACHOCTb MOJAKYNAa M B3ATOYHHYECTBO, HECIPABELIHBOCTH MO OTHOMICHHIO K
KOHTpareHTaM, MpoTeKUHOHU3M BHY TPH Y UPEKICHHS.

2. Tpe6oBanus, npeabLABISEMBIE K 1€10BbIM nojapkam
H 3HaKaM /1eJI0BOI0 rOCTeNPHHMCTBA

2.1. PaboTHukH YupekaeHus MoryTt [IOTy4aTh ACJIOBLIC MOJAPKH. 3HAKH IEI0BOTO
TOCTCNIPHUMCTBA  TONBKO Ha OQHUHATHHBIX MEPONPHSATHSX, NPH YCIOBHH. 9TO 3TO



HE MPOTHUBOPEYUT TPeOOBAHUSM AHTHKOPPYIIMOHHOIO 3aKOHOJATEJIBCTBA M HACTOSIIMM
[1paBuiam.

2.2. Tlopapku ©u yciayru, MOpUHUMAaeMble WM TPENOCTaBIsieMble Y UpEXKICHUEM,
nepe/laloTes U MPUHUMAKOTCS TOJIBKO OT UMEHH YUpEeXACHHUS B LIEJIOM, a He KaK I0JapoK MU
epeaaya ero oT OTAENbHOTO pabOTHHKA.

2.3. JlenoBble MOAApPKHU, KOTOpBIe paOOTHUKM OT UMEHH YUpPEXACHUS MOTYT IlepellaBaTh
APYIMM JIMLAaM WM IPUHUAMATh OT APYTHX JIMI] B CBSI3U CO CBOEH TPYAOBOH AEATEIBHOCTHIO, &
TaKKe IMPEACTABUTENIBCKUE PACXO/lbl Ha JEI0OBOE€ T'OCTENPUHUMCTBO JOJIKHBI COOTBETCTBOBATH
CJIe/IyFOLLIMM KPUTEPHUSIM:

- ObITb TPSMO CBSI3aHBl C YCTaBHBIMHM LEJISMH JEATEIbHOCTH YUpPEXKICHHS, JIHOO
C 11aMSITHBIMH J1aTaMH, I00UIIeIMH, 001IEHALIMOHATIBHBIMH [TPa3IHUKAaMH, HHBIMU COOBITHIMH;

- OBITh pa3yMHO 00OCHOBaHHBIMH, COPa3MEPHBIMH H HE SIBJIATHCS IPEAMETaMH POCKOIIH;

- HE [MpPEICTaBIATH COOOH CKpBITOE BO3HArpaXXIeHHE 3a YCIyry, IeHCTBHE WIH
Oe31eHCcTBUE, TOMYCTUTETBCTBO WM IIOKPOBUTEIBCTBO, NPENOCTABICHHE TIPaB M IPUHSATHE
OlIpe/ICTIEHHBIX pelIeHUH, 1100 NOMBITKY OKa3aTh BIMSHHUE Ha NOMyyaress ¢ HHOH HE3aKOHHOH
WM HEITUYHOH HEJIBIO;

- He co3laBaTh [UId MNojdydarens o0s3aTenabcTBa, CBA3aHHBIE C €ro  CIy)KEOHBIM
[0.10KEHUE I UCTIOJIHEHHEM CITyKEOHBIX (IOJHDKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO37aBaThb pEMyTAllMOHHOTO pHUCKa JUIS JEJIOBOr0 HMMMIDKA Y UpEXKICHHS,
padOTHMKOB M HHBIX JIMI[ B CJlydae PpacKphITHS HH(GOPMAIMH O COBEPLICHHBIX MOJapKax
H [I0HECEHHBIX IIPEICTaBUTEIbCKUX PACXOAaX;

-HE€  IPOTUBOPEYMTh  MpHUHIMIAM ¥  TpeOOBaHUSAM  AHTUKOPPYHIIHOHHOTO
3akoHoaTenbcTBa Poccuiickoit ®enepanun, [Tonoxenuto 06 aHTUKOPPYNIIMOHHOM MOJTUTHKH B
Yupexaenun, Kopekcy 3THKM M ClIy)KeOHOro TOBENCHHS paOOTHUKOB YUPESKICHHUA U
OOLIETIPUHATBIM HOPMaM MOpaJIM U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM YKCIIE B BHIE OKa3aHHs YCIIYT, 3HAKOB 0COOOr0 BHUMAHUS
U Y4YaCTHs B pasBJICKaTeIbHBIX U AHAIOTHYHBIX MEPONPHATHUAX HE JOJDKHBI CTaBUTh
OPHHHMAIOILYIO CTOPOHY B 3aBUCHMOE MOJIOXKEHUE, NMPUBOAUTH K BOSHUKHOBEHUIO KaKUX-T100
BCTPEYHBIX 00S13aTEIbCTB CO CTOPOHBI IMOJTyyaTeNsl MIIM OKa3blBaTh BIIMSHHE Ha 00BEKTUBHOCTD
€10 JICJIOBBIX CYXX/ICHHH U pellIeHUH.

2.5. CTOMMOCTh M TNEPHOJAMYHOCTH JApEHHS U IOJIyYEHHs JCJIOBBIX MOIApKOB H/WIIA
y4acTus B IIPEICTAaBUTEIBCKUX MEPOIPUSTHUSX OJHOTO M TOrO K€ TPETHETO JIHMIA JOJDKHBI
OlIpe/IeNIAThCS E0BOH HEOOXOAUMOCTHIO U OBITH pa3yMHBIMH.

2.6. B xauecTBe nojapkoB paOOTHUKH YUPEKAECHHS JTOJIKHBI CTPEMUTHCS HCIIOIB30BATh
B MaKCHUMaJIbHO JIOIly CTHMOM KOJIMYECTBE CIIy4acB CyBEHHPbI, IPEIMEThI U U3AEIHs, UMEIOLIUE
CHUMBOJIMKY YUpeXIeHHS. :

2.7.1logapku M ycnyrd He JOJDKHBI CTaBHTh IMOJ] COMHEHHE HUMH/DK WA JICIOBYIO
penyTanuio Y upexaeHus Uik ero paboTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpeXKIeHHUs NIPH 00MeHe A€ T0BBIMHU
NOJAPKAMH H 3HAKAMH /1€J10BOI0 roCTENPHAMCTBA

3.1. PaGoTHHKH, mpeacTaBiisis HHTEpeChl YUPEKIACHUS WM ICHCTBYS OT €ro HMEHH,
JOJKHBI COOJIIONATh TPaHMLIBI JOMYCTHMOTO MOBEACHUS NMPH OOMEHE [1€JIOBBIMU MOJapKaMH H
IPOSIBJIEHUH JI€JIOBOTO TOCTEIPUUMCTBA.

3.2. PabGoTHukH YupexaeHUs BIOpaBe AAPUTH TPETHUM JIMI[AM H MOIy4YaTh OT HHX
J€JIOBBIE 10/1apKU, OPTaHU30BbIBATh M yYacTBOBATh B IPEICTAaBHTEIbCKHX MEPONPHATHAX. €CIH
370 3aKOHHO, 3THYHO M JeNaeTcsi HCKIIOYHTENBHO B JEJOBBIX I[EISX. ONpeleicHHBIX
HacTosiuMu [IpaBunamu.

3.3.Ilpu m0OBIX COMHEHHSX B MPABOMEPHOCTH HJIH JTHYHOCTH CBOHX ICHCTBHE
paOOTHUKM YupexneHus o00s3aHbl IIOCTABHTh B H3BECTHOCTh IHPEKTOpa Y YPCAICHHS



1 IIPOKOHCYJIbTHPOBATHCS € HUM, IIPEXIE YEM JapUTh WIH MOJy4YaTh MOJAPKU UJIH Y4acTBOBATh
B T€X HJIH UHBIX NIPEACTABUTEIbCKUX MEPOTIPUATHSIX.

3.4.1lpy nomyYeHHM NEJIOBOTO MOJApKa HIM 3HAKOB JEJIOBOI0 TOCTENPHHMCTBA
padOTHUKKM YupekAeHUus oOs3aHbl MPUHUMATh MEPHl IO HENONYLICHHIO BO3MOXKHOCTH
BO3HMKHOBEHHS KOH(IMKTa MHTEPECOB.

3.5. PaboTHukn VYupexxIeHHss He BIIpaBe MCIONB30BATh CIyXeOHOE I10JOKEHHE
B JIMYHBIX LEJIAX, BKIIOYasi HCIIOIb30BaHUE UMYIIECTBA Y UPEXKICHHUS, B TOM YHCIIE:

- /Ui NOJIyYCHHS MOJIapKOB, BO3HATPAXAECHUS U UHBIX BBITOJ JJIS Ce0s JINYHO M JPYTHX
JMIl B OOMEH Ha OKaszaHHEe YUpeXICHHEM KakuxX-Tu00 YCIYr, OCYLIECTBJICHHS JIHOO
HEOCYLIECTBJICHHS  ONMPEACIIEHHbIX IEHCTBUHM, mepedadyd HHOOPMAIMHM, COCTABJISIOIICH
KOMMEPUYECKY IO TalHY;

- JUIsl MOJIyY€HHUS [0JIaPKOB, BO3HATPAXKACHUS U UHBIX BBITOJ JJIS JJMYHO M JIPYTHX JIMIL B
[Ipollecce BeACHHMs J€I YUPEeXKIEHHs, B TOM 4YHCIE, KaK 1O, TaK H II0CIE IPOBEICHHS
I€PEroBOPOB O 3aK/IFOYEHHH IPaXTaHCKO-IIPABOBBIX JOTOBOPOB H HHBIX CJIEIIOK.

3.6. PaGoTHukaM VYupexaeHHS He PEKOMEHIyeTcs NpPUHUMAaTh HWIM IEpelapHBaTh
Mo/apku MO0 ycayrn B JM000M BHAE OT TPeThUX JIHII B KauecTBe OJIArofapHOCTH
33 COBEPLICHHYIO YCIIYTY WJIM IAHHBIA COBET.

3.7.He pomyckaeTrcsi nepenaBaTh W NPHHUMATh IOJAPKM OT YUPEKIEHHS, €ro
pabOTHUKOB W IPECTABUTENCH B BH/E ACHEXHBIX CPEACTB, KAK HAIMYHBIX, TAK U Oe3HAIMYHbIX,
HE3dBHCHMO OT BAJIIOTBHI, 4 TaKxke B (opMe aKUWi, ONIIMOHOB WM HUHBIX JTMKBHIHBIX LEHHBIX
Oymar.

3.8. PaboTHUKM VY4pexIeHHs IODKHBI OKa3blBaThCA OT IPEJIOKEHHM, MOTydeHHs
[10/1apKOB, OTUIAThI MX PACXOJOB H T.II., KOTrJa NoA0OHbIE AeHCTBUS MOTYT IOBJIHATEH HJIM CO3/aTh
BIICYATJICHUE O BJIMSHMM HA MCXOX CIENIKH, PE3ylbTaT MPOBEACHUS TOProB, Ha MPUHHMACMEbIC
YupexkieHHeM pelieHus U T. 1.

3.9. AxMuHMCTpauus U pabOTHUKK YUPEXACHHS HE IPUEMIIOT Koppynuuy. [Tonapku He
J0/DKHBI OBITh HCIIOJIB30BAHBl AT Ja4Yu/TIONyUYCHUS B3SATOK MJIM KOPPYILHH B JHOOBIX €€
[POSIBJICHHSX.

3.10. PaGoTHuk YupekneHUs He BIpaBe Mpejiararh TPEThbUM JIMLAM UM IPMHUMATh OT
TaKOBbIX MOJApKH, BBILIATHI, KOMIIEHCALMU MU T.II. cToUMOCThiO cBbime 3000 (Tpex ThIcs )
pyOsieii WM He COBMECTHMBIE C 3aKOHHON NPAKTHKOM JENOBBIX OTHOUICHHUH. Eciu paGoTHHKY
Yupex/1eHus MpeasaraloTcs nogoGHbIe MOAapKU WM JEHbIH, OH 0043aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY Y UpeikKACHHS.

3.11. PaGoTHuK YupeskaeHUs] KOTOPOMY IMpPH BBIIOJHEHUH JODKHOCTHBIX OOS3aHHOCTEN
[Ipe/UlaratoTcs MOJapKH MM MHOE BO3HAIPaXICHHE KaK B MPSMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpbI€ CIIOCOOHBI NOBIHATH HA MOATOTABIMBACMBbIC M/ MPUHUMAEMEIE UM DELICHHS MM
OKa3aThb BJIMSIHUE Ha ero JeicTBHEe/Oe3neiicTBIE, NOJKEH: A

- OTKa3aTbCs OT HHX O HEMENJICHHO YBEIOMHUTH IUPEKTOpa YupexaeHus o ¢axre
Mpe/UI0KEHUS 1oJapka (BO3ZHArPaXKICHHS);

-0 BO3MOXXHOCTH MCKIIIOYHTh JajbHEHIIME KOHTAKThl C JIMIIOM, IPEJIOKUBIIHM
[10/1apOK HUJIH BO3HArpaXkJIC€HHE, €CJIH TOJIBKO 3TO HE CBSI3aHO CO CIIy)KeOHON HEOOXO0IUMOCThIO;

- Cllyyae, €CIM IMOJAapOK WJIM BO3HArpaXIeHWe He NPEJCTaBISIeTCS BO3MOXKHBIM
OTKJIOHUTh HWJIM BO3BPATHTh, IIEpEAATh €r0 C COOTBETCTBYIOIIEH CIYy>KEOHOH 3amMCKOM s
MPUHSTUS  COOTBCTCTBYIOIIMX MEp JUPEKTOpY YUpeXIECHHS H MNPOAODKUTH pabdoTy
B Y CTAHOBJIEHHOM B Y YpeXIeHUH MOPSIKE HAJ BOIIPOCOM, C KOTOPBIM ObLI CBS3aH IOJAPOK HIIH
BO3HarpaxKJIeHHUE.

3.12.B  ciyuyae BO3HUKHOBEHHMS KOH()JIMKTA HHTEPECOB MWK  BO3MOXXHOCTH
BO3HHKHOBEHHS KOH(QIIMKTA MHTEPECOB IPH MOJYYEHHH [JEJOBOTO IMOJApKa HJIH 3HAKOB
JI€/I0BOT0 TOCTENPUMMCTBA pabOTHUK YUpeXXIeHus 005A3aH B MUCHMEHHOM (OopMe YBEIOMHTH 00
TOM OJIHO HW3 JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IIPOTUBOACHCTBHE KOPPYIMILHH. B
COOTBETCTBUH € IPOLEAYPOH pacKpbITUsi KOH(MIMKTAa HHTEPECOB, yTBEpXKACHHOM [To10keHHeM O
KOH(JIMKTE UHTEPECOB, IPUHATHIM B YUPEXKICHUH.



3.13. PaboTHuKaM YupexJeHHs 3arpeniacTcs:

- CaMOCTOSITEJIbHO TPUHUMATh MPEJIOKEHUS OT OpraHU3alMii WM TPETbHUX JIMIL
0 BPYYEHHH JIEJIOBBbIX OJIapKOB ¥ 00 OKa3aHHH 3HAKOB JIEJIOBOTO TOCTETIPUMMCTBA;

- IpUHUMAaTh 0€3 COIIacoBaHMS C TUPEKTOPOM YUpeXIEHUS ACIIOBBIC NOAAPKH U 3HAKH
JIeJIOBOTO  TOCTENPHUMMCTBA B XOJI€ TPOBEJCHHS JETIOBBIX IEPErOBOPOB, IPHU 3aKJIIOUEHUH
JOTOBOPOB, a TAK)KE B HHBIX CITyuasx, Korja MmoJao0HbIe JEHCTBUS MOTYT HOBJIHATH WK CO31aTh
BlleyaT/IeHUe 00 UX BAUSHUU Ha IPUHUMAEMBIE PELICHMUS;

- IPUHUMATH JICJIOBBIE MO JAPKH U 3HAKH JI€JI0BOrO FOCTEIIPUUMCTBA B XOJ€ NMPOBEACHUS
TOPI'OB U BO BPeMsI MPSMBIX I€PETOBOPOB MPH 3aKIIOYEHUH 1OTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TpeOOBaTh, BHIHYKIATh OPraHU3AIMK WM TPETHUX JIUI] JApUTh UM JIMOO HX
POJCTBEHHHKAM JIEJIOBBIE TOJAPKH H/WIIA OKa3bplBaTh B HX * MOJIb3Y 3HAKH JEJIOBOTO
TOCTEIPUUMCTBA;

- IPUHUMATh MOJAPKHA B BHJE€ HAIMYHBIX, O€3HAJIMYHBIX JACHEKHBIX CPEICTB, LIEHHBIX
Oywmar, 1parolieHHbIX METALIOB.

3.14. YypexaeHHe MOXET IPUHATH pelieHHe 00 ydacTHH B OJaroTBOPUTENBHBIX
MEepOINpPHUATHIX, HANpPaBICHHBIX HA CO3JaHHE M YNpO4YeHHE UMHKa YupexnaeHus. lIpu sTom
IU1aH ¥ OIOJDKET Y4YacTUsl B JaHHBIX MEPOIPUATHSAX YTBEPXKIACTCS TUPEKTOPOM Y UPEXKICHHS.

3.15.B ciy4yae ocCymIecTBIE€HHS CIIOHCOPCKUX, OJIarOTBOPUTENBHBIX IIPOrpaMM
VYupekaeHue JOJDKHO MPEIBapUTEIbHO YIOCTOBEPUTHCS, YTO MpeAocTaBiIseMas Y YpexIeHHEM
noMOUIb He OyIeT UCIOJb30BaHa B KOPPYNIIMOHHBIX LIEJSAX UIIN UHBIM HE3aKOHHBIM ITy TEM.

3.16. [lpu B3auMOAEWCTBUH C JIMIIAMH, 3aHUMAIOIIUMHU JOHKHOCTH TOCYIApCTBEHHOM
(MyHUUMDATBHOH) CIyXObl, cleIyeT pyKOBOACTBOBAaTbCA HOPMAaMH, PpeETyIHPYIOLIMMH
THYECKHE HOPMbI M MpaBWJIa CIy)K€OHOTO MOBEICHHS TOCYJapCTBEHHBIX (MYHHUIMIAIBHBIX)
C.1yKalllUX.

3.17. Heucnonuenue Hactosmmx [IpaBun MoxkeT cTaTh OCHOBaHHEM IJIs IPUMEHEHHUS K
pabOTHUKY Mep AUCLMILTMHAPHOT O, /IMUHUCTPATUBHOIO, YTOJIOBHOTO ¥ I'PaXkIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHU C JIEHCTBYIOIIUM 3aKOHOIATEILCTBOM.

4. Obs1acTH IPEMEHEHHA

4.1. Hacrositmue IlpaBuia mojuiexar NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOro, KaKuM
o0pa3oM MepeaaloTcs JeI0BEIe NMOJAPKH W 3HAKU JEJIOBOr0 IOCTEIPUHMMCTBA: HAIPSIMYIO HIH
qepes MOCPeTHUKOB.

4.2. Hacrosmumue [IpaBuina sSBIsSIOTCSA 00sS3aT€NLHBIMU ISl BCEX PAOOTHUKOB Y UPEKICHHS
B 11€pHO/1 padOThI B Y UPEXKICHHUH..



