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2. KoHTpoJib 32 BRINMONHEHHEM JaHHOTO MPHKa3a OCTABIIAIO 332 COOOM.

Jupexkrop MKOY COIII Ne 11
0.H. Cemmonkas




MYHHIHDAJILHOE KAZEHHOE OBI{EOBPA3OBATEJILHOE VUPEKIEHHE «CPEAHAS
OBINEOBPA3OBATEJIBHAS IHKOJIA Nel1» TOPOJACKOTO OKPYTA «"OPOJI KM3JIAP»

COIJIACOBAHO YTBEPXKIAIO
Y npaBnsiommM cOBETOM HAupexrop MKOY COLI Ne 11
MKOY COIII Ne 11 Cemuponxas O.U. C_~ -

(potokon ot 09.01.2024 Ne 3)
Ipuxas 37 - O/ ot 09.01.2024

Houaoxenne o Gnbanorexe

MyHHuHMNaIbLHOro Ka3eHHOro o0meoGpa3oBaTebHOro yupeskaenus «Cpennsis
o0eodpazoBaTennHas mwkoa Ne 11 ropoackoro oxpyra «ropoa Kuzasip»

1. O0mue nonoxkenust

1.1, Hacrosiiee nonoxxeHue periaMEHTUPYET AEATENbHOCTs OubGmmorexkn MKOY COLINe 11 r.
Kusnspa (nanee — obpasoBaresbHasi OpraHu3aius ).

1.2 Hacrosuee nonoxeHue pa3paboraHo B COOTBETCTBUM ¢ DeepanbHbiM 3aKOHOM 0T 29.12.2012 Ne
273-®3 «O6 obpasosannn B Poccuiickoit Pemepaimu», NpukazoM MHHKYIsTYpH Poccum ot
08102012 Ne 1077 «O6 ytBepxneHun Ilopsaka ydera HOKYMEHTOB, BXOISIIMX B COCTaB
oubmoTeyHoro gouna» ¢ yuerom miucsmMa MunoGpasosanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O TlpumepHOM NONOXKEHHH 0 OMOIHOTEKE 00UIEOOPA30BATENBHOIO YUPESKACHUS», MeTONHIECKHX
pexomenaauyi ®I'BHY «HIb um. K JI. Ymusckoro» ot 31.05.2017.

1.3 bubnuoteka sBAsETCS CTPYKTYpHBIM [OApPa3fe/icHAEM O00pa30BaTeIbHON OpraHM3allH,
CO3/IaHHBIM B LEJIAX obecredeHus MpaBa yYaCTHUKOB 00pa3oBaTeNbHOrO mpoiecca Ha becniaTtHoe
110/1b30BaHUE OUOIUOTEHHO-HHPOPMALIHOHHBIMU PECY PCAMH.

1.4 [lopsanox moib30BaHUA UCTOYHHUKAMH MH(QOPMALIMH, EPEYCHb OCHOBHBIX YCIYr M YCIOBHSL MX
MPEeIOCTABJICHHA ONPEACIAIOTC HACTOALIMM MOJIOKCHUEM 0 OHOIMOTEKE W MPABWIIAMH [0JIb30BAHHS
OMOTMOTEKOH, YTBEP)KICHHBIMY PYKOBOJHTENEM 00pa30BaTEIbHON OPraHu3aiyiy.

1.5 Opranuszamms obcnyKMBaHMA YYaCTHHKOB 00pa3soBAaTENBHOrO MNPOLECCA MPOU3BOAMTCH B
COOTBCTCTBUM C TPABHJIAMH TEXHMKH O€30MACHOCTH M  IPOTUBONOXKAPHBIMH, CAHMTAPHO-
FHTHEHHYECKHMH TPCOOBAHHAMH. .

2. lenn, 3apauu, pyHkuuu Gub1HOTEKH

2.1 e GubIMOTEKM COOTBETCTBYIOT LIE/sAM 00OPA30BATENLHON OPraHM3alMy M BKILIOYAIOT B cebs B
TOM uucie: (GopmupoBaHue oOlIEH KydbTyphl JIMYHOCTH OOY4YalOIMXCS HAa OCHOBE YCBOEHHS
0043aTENLHOr0 MMHHMYyMa COZIEp)KaHHs 001eo0pa3oBaTEIbLHBIX MPOrPaMM, HX aJanTalis K JKH3HH B
00lIeCTBE, CO3JAHME OCHOBbl JIsi OCO3HAHHOTO BHIOOPA M  MOCHEAYIOMIETO  OCBOCHHUS
MpO(eCCHOHAILHBIX 06pa30BaTeNbHBIX NMPOrpaMM, BOCIUTAHHE T'PAKIAHCTBEHHOCTH, TPYAO0IIO0HS,
VBOXCHUA K MpaBaM M cBobonam d4enoBeKa, MOOBH K OKpyXaroiedl npupoxpe, Ponwue, cembe,
(opmHpoBaHUE 310POBOro 00pa3sa KU3HH.

2.2, 3anauamu 6u61HOTEKH 00Pa30BATENBHON OPraHU3ALUH ABJISAIOTCS:

» obecnieyeHHe y4aCTHMKOB 00pa30BaTEIbHOTO MPOLECCA JOCTYIIOM K HH(POPMALMH, SHAHUAM,
HIEAM, KYJIbTYPHbIM  LICHHOCTSM  TOCPENCTBOM  HCIIOJIb30BAaHMS  OHOJIMOTEYHO-
MH(pOPMALIMOHHBIX PECypCcoB 06pa30BaTEILHOM OPraHN3aALHH,

* TMpHUBJICYEHHE O0YYarONMXCA K CHCTEMAaTHYECKOMY YTEHHIO Y4eOHOM, XyI0KECTBEHHOM,
Hay4YHO-TIOINYISPHON JINTEPATY PBI,

* CONEHCTBHE Pa3sBUTHUIO NIO3HABATEIBLHBIX HHTEPECOB M CIOCOOHOCTEH 00y HaroImmuxcs;



* 00yueHue ocHOBaM 6uOTHOTEUHO-OHOIMOrpadrUecKoit rPaMOTHOCTH;

* CONICHCTBHE MENArorM4ecKMM paboTHMKaM B TOAGOpEe HAYYHO-METONMYECKOM TUTEPATypBI,
HH(OPMHPOBAHHE O HOBBIX HOCTYIUICHHSX B OMOMMOTEUHbIH (GOH,

* COBCPUICHCTBOBAHHME MPEAOCTABIACMBIX OHONMOTEKOH YCIYr HA OCHOBE BHEIPEHHMS HOBBIX
HHPOPMAUMOHHBIX TEXHONOTHI M KOMIIBHOTEPU3ALMH 10O TeYHO-UH(POPMALIHOHHBIX
npoiieccos, ¢opmuposanue komGpopTHOH GHOTHOTEUHOM CpebI.

2.3 bubnHoTEKa BBITOIHSAET ClEAY FOLIHE (yHKLHK:
2.3.1. ®opmupyet $hoHx Gu6MOTETHO-HHPOPMALIMOHHBIX PECYPCOB 06Pa3OBATENbHOM OPraHU3aLMH:

* KOMILIEKTYET OCHOBHOW (OHI y4eOHBIMH, XyIOXECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NEAArOrHYECKMMH M HAYYHO-TIONYIAPHBIMM I0KYMEHTAMH,

* Y4YaCTBYET B KOMIUICKTOBAHHH CICHMATM3UPOBAHHOrO (oHAa yuyeOHMKAMH M3 4YHCla
BXOIAIIMX B (heiepanbHblil MepeyeHh y4eOHMKOB, HOMYLUEHHBIX K MCTIONb30BAHMIO IPH
peaju3alMi HUMEIOLIMX TOCYAAPCTBEHHYI0 aKKPEAMTALMIO 00pa30BaTEbHBIX IPOrpPaMM
HAYajIbHOr0 00ILIEro, OCHOBHOTO 0O0IIEro, cpexHero o6mero o6pa3oBaHMs, H y4eOGHBIMH
MOCOOMSMH, ~ JOMYIIEHHBIMA K  HCIOJIb30BAHHI0 MPH  peaH3alMH  YKa3aHHBIX
00pa30BaTEIBbHBIX TPOrPaMM;

* AaKKyMyiHpyeT (OHA [OKYMEHTOB, CO31aBaCMbIX B O00pa30BAaTENbHOM OpraHH3ALUH
(mybsnnkaumii u paboT nenaroro 06pa3oBaTeNbHON OPraHM3ALMH, JTyLIIHX Hay4YHbIX paboT
1 pedepaToB yHAMHUXCS H 1. );

* OCYLIECTBJSET Pa3MEIICHHE, OPraHM3ALMIO ¥ COXPAHHOCTh TOKYMEHTOB,

* OpraHM3yeT M BEACT CHPaBOYHO-OMOIMOrpaduuecKmii ammapar: Katauoru (andaBHUTHSIA,
CHUCTEMAaTHYECKHUIi), KAPTOTEKH (CHCTEMATHYECKYI0 KAapTOTEKYy CTaTel, TeMaTHiecKue
KapTOTEKH), OICKTPOHHbIA Katanor, 6asbl NaHHBIX 00 Npodumo 06pa3OBATENBHOI
OpraHu3alm.

o

3.2, Ocywectsnser aubddepeHUMpoBaHHOe GHOIHOTETHO-MH(DOPMALIMOHHOE  OGCITYKUBAHHE
00y uarommuxcs:

e MpeaocTaBiseT HHPOPMALIMOHHBIC PECYPChI HA PA3/IMYHBIX HOCHTEIAX,

o opraHusyetr o00ydYeHME HaBblKaM HE3aBHCHMMOro OHOJHOTEYHOTO TONB30OBATENS U
norpebuTens MHQOPMALMM, CONCHCTBYET MHTEIPAlMH KOMIDICKCA 3HAHWMIA, YMEHHH H
HABBIKOB Pa0OTBI C KHUTOH W HH(POPMALIHEN;

* OKa3bpiBacT MH(OPMALMOHHYIO MOJNCPKKY B PELICHWM 337184, BOHHKAIOUIMX B INPOLIECCE
yuebHOH, caMo00pa30BaTeTbHOM U IOCYTOBOM A€ATENLHOCTH 06YYArOIIMXCS,

* OpraHM3ye€T MacCOBbIC MEDOIPHATHA, OPHEHTHPOBAHHBIC HA « Pa3BUTHE OOImEH H
YHUTATE/ILCKON KYJIBTYPbl IMYHOCTH;

* CONCHCTBYET NEHArorMYeCKMM pabOTHHKAM B OpraHH3aLuM 00pa3oBaTeNbHOTO MPOLECcca H
n0ocyra o0y4aronmxcs.

233 Ocywectsnser auddepeHiuposanHoe OGUOIHOTEUHO-UHDOPMALMOHHOE  OGCIY)KHBAHHE
NEeAarorn4ecKux paboTHHKOB:

* BBISBIAET WH(OPMALMOHHBIE TOTPEOHOCTH M YHOBIETBOPAET 3alPOCHI, CBS3AHHBIC C
00y4eHneM, BoCTIMTAHMEM 00y YatOIHXCS,

* CONCHCTBYET NPOQECCHOHATBHON KOMICTCHLHMH IE[AaroroB, NMOBHIICHHIO KBAaNM(HUKAINH,
MPOBEEHUIO ATTECTALINH,

* OCYLICCTBIIACT TeKyInee uHpopmuposanue (IHH HHGOPMALHH, 0030PbI HOBBIX MOCTYIUICHHIA
U nyOMKanuii ),

* CNOCODCTBYET MPOBENECHHMIO 3aHATHH MO (OPMHUPOBAHHIO HMH(OPMALMOHHON KyIBTYDHI
00yuaroumXxcs, ABAfeTCs 0a30H Jyid MPOBENCHMA NPAKTHYECKHX 3aHATHI no paboTe ¢
MH(POPMALIMOHHBIMH PECYPCAMH.

234 Ocywmecteusier nubpdepenimporaHHoe  OGUOIHOTEUHO-MHDOPMALHOHHOE obciyxuBaHue
JIMTENCH (3aKOHHBIX MPEACTaBUTENEH ) 00ydYaromuxcs:




* YNOBJCTBOPACT 3alpOChl MONb30BaTeNeli W WHQPOPMHPYET O HOBBIX MOCTYIICHHSAX B
oubnmoTeky;

e KOHCYJIbTHPYET 10 BOMPOCAM OPraHM3alMK CEMEHHOr0 YTCHUS, 3HAKOMHUT C HHpOpMALHEi
110 BOCIIUTAHUIO JETEH;
* KOHCYJIBTHPYET I10 BOIIPOCaM y4EOHbBIX U3NAHUIA /st 00y YAIOINHUXCS.

3. Oprann3anus aesTe1LHOCTH OubHOTEKH

3.1.  OOwmee pyKOBOACTBO  JACATEILHOCTBIO  OHONMOTEKM  OCYHIECTBISET  PYKOBOIUTEIND
00pa3oBaTenbHOI OpraHU3alHu.

3.2 Henocpeacreentoe PYKOBOJCTBO 6ubmioTexoii OCYIIECTBIISICT 3aBe Ay roLuii
0M0TMOTEKO#, KOTOPBIH Ha3HAYAETCH PYKOBOAUTENEM 00PA30BATENLHOM OpPraHH3alMy.

3.3. 3apenyrommii OGuOIHOTEKON HECET OTBETCTBEHHOCTh B MPENENAX CBOCH KOMICTCHLMH 3a
OpraHM3alHI0 U Pe3yJIbTAaThl JIEATENBHOCTH OHONNOTEKH.

3.4, 3asenyrouwmii 6uGmioTeKoil paspabaThiBacT M NPEACTABIAET PYKOBOAMTENO 06pa30BATEIBHOMN
OPraHH3aliMKi HAa YTBEPXKICHHE CIIENYIOIHE JOKYMEHTSI:

o nonoxeHue o 6ubamorexe, mpaBuia MOJB30BaHKs OHOIHMOTEKO,
e TUIAHOBO-OTYETHYH JIOKYMEHTALHIO,

3.5. B coctaB OMOJIMOTEKH BXOOHUT:

o a0OHEMEHT;

* YWTAJbHBIA 32,

e 0TAEN Y4eOHUKOB;

* otaen nHdpopMaoHHO-OubHorpaduaeckoit paGoThL;

* (GOHI M CHEUMATH3UPOBAHHBIH 3271 PaGOTHI C MYJIbTUMEAUMHBIMH H CETEBBIMH JOKYMEHTAMHY,
e MEIuaTeKa.

3.6. bubauoreuyHo-uHGPOPMALHOHHOE OOCIYKMBAHHE OCYLIECTBISETCA B COOTBETCTBHH C ILIAHAMH
paboTsl OubIHOTEKH B peXXHMOM PaboTh 00Pa30BATENBHOM OPraHH3aLMH.

3.7 bubnuoTeka BIIpaBe NPEIOCTABIATH INIATHbIC OHOIMOTEYHO-HHPOPMALIMOHHBIE YCITyTH, NEPEYEHD
KOTOPBIX ONPEAEIAETCH YCTABOM 00pa30BaTENBHOM OpraHu3aliiH.

\
3.8. PexxuM pabGoTthl 6ubIHOTEKH ONpeneNnseTcs 3aBeayonmm OHGITHOTEKOM C y9ETOM pexkiMa paGoThl
obpasoBarenbHOM oprapm3amuu. OIMH pa3 B Mecsll MPENyCMAaTPHBAETCH CAHWTAPHBII IEHb, B
KOTOPBIH 00C/TyKHBaHKE NOb30BaTENEH HE IPOU3BOIMUTCS.

4. YueT nocTynjieHust H BoIObITHS AOKYMEHTOB GubnoTeanoro gpouaa
4.1. [lpuem noxyMeHTOB B hOHA GHOMHOTEKH BKIIOYAET CIEAYIONIHE OTICPALIHH

* CBEPKa NOCTYIJIEHH! C NEPBUYHBIM YYETHBIM AOKYMEHTOM (HAK/IaJiHas, aKT), BKIIOYAIOLIMM
CIIHMCOK MOCTYIHBIINX JOKYMEHTOB;

* COCTaBJICHHE MEPBUYHOTO YUETHOrO AOKyMEHTa JUIA MOCTYIUIEHUH 0e3 COMpOBOAMTENLHOM
JIOKYMEHTALIHH,

* PpErucTpauMs TOCTYNHMBIIMX HAOKYMEHTOB B PETHCTIpPaX CYyMMApHOro, TpyIIIOBOTO |
uHauBuayaneHoro ydyera (FOCT 7.0.93-2015 «bubnuoteunsiii ¢oua. TexHomorus
bOpMUPOBAHINY ).

4.2 Tlpu nonomHeHuM OCHOBHOro OubmmoTeunoro (oHza HeobGxomumo coOmOmaTh TPeOOBAHMS
®enepanbHoro 3akona or 25.07.2002 Ne 114-@3 «O mnpoTHBONEHCTBMM  3KCTPEMMCTCKOM




ACATCIBHOCTH. HOKYMGHTBI, BK/IIOYCHHBIE B NMEPEYEHb IKCTPEMHUCTCKHX MATCPHANIOB, npnoGpeTa'rL
3anpeulCHO, MPH BbIABJICHHH UX B (I)OHZ[C — H3bIMATh U3 N0CTYyTIA.

4.3 Vuet u 06paboTka nOKyMeHTOB OHOMOTEYHOrO hoHaA.

431 VYyer u obpaboTka NOKYMEHTOB OCHOBHOrO (OHIA OCYINECTBISETCH HHIVBHIYAIbHBIM
crocodoM. CeeeHHS O MOCTY MMBLIMX IIEYaTHBIX JOKYMEHTaX BHOCATCA B « KHHTY CyMMapHOro ydeta
JIOKYMEHTOB OCHOBHOTO (hoHIaY.

HocTynuBluMM ~ NOKyMEHTaM  NPUCBAMBAIOT  HHAMBHAYAIbHBIA  PErMCTPALMOHHBIH  HOMEp
(MHBCHTAPHBIA HOMED MJIM MHOW 3HAK, IPHHSATHIH B KAYECTBE PETHCTPALIMOHHOTO HOMEPA, CHCTEMHBIH
HOMEP 1S JNIEKTPOHHBIX JOKYMEHTOB) H IA(DP XPaHCHHSL.

PeructpaimonHbie HoMepa U IHQPBI OTMEYAIOT B PErHCTPaX UHAMBUIYAIBHOTO yUETa JOKYMEHTOB —
MHBCHTapHOM KHHI'€, KAPTOTEKE PErUCTPALMU Ia3eT, XKy PHAJIOB, y9eTHOM 6a3e TaHHBIX.

Bce oxksemnnapsl npHHATHIX  M3mamuMii  wremnemororca.  lllteMnens ¢ HaMMEHOBaHHEM
00pa30BaTeIbHOM OPraHU3aLuK JOJDKEH OBITh MPSIMOYTONBHOM (GOPMBI, pasMepoM He Gombine, ueM 1,5
CM.

Ilfremnens craBuTcs Ha 060OpPOTE TUTYNBLHOrO JMCTa (MPU OTCYTCTBHH TUTYILHOTO JIWMCTa — Ha
NEPBOii CTPAHHMLIC TEKCTA MO/ 3arlaBHEM), Ha 17-i CTpaHHMIIE TOA TEKCTOM B JIEBOM HIDKHEM YIIIy M Ha
060opoTe kaxnoro npunoxenus. Ha Gpounopax u xypHanax ITEMIIEIb CTABUTCS TOJIBKO HAa 0GJIOXKKE
WJIH Ha MEPBOH CTPAHMLIE TEKCTA.

Cocrtas ocHOBHOro (oA (QUKCHpYeTCs B KapTOYHOM ai(aBUTHOM KAaTauore, B dJIEKTPOHHOH Oa3e
JAHHbIX OUOIMOTEKH.

4.3.2. Yuer u o6paboTka crienuanm3upoBasHoro gponga. Cneuman3supoBaHHbi GOH]I YIHTHIBACTCS U
XPaHHUTCS OTAEJIBHO OT OCHOBHOrO OubanoredHoro ¢oHaa.

Y4er JI0OKyMEHTOB  CMCUMATM3MPOBAHHOrO (JOHAA, KAaK MHOTOIK3EMIUIADHON JIMTEpPATypBI,
OCYLIECTBISIETC TPYMNNOBBIM CrIOCOOOM M oTpaxaercs B «KHHre cymmapHoro ydera y4eGHOro
(hOH1a» M B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUEK.

Ha kaxn0e HaMMEHOBaHHE TOKYMEHTOB CTICHMAIM3UPOBAHHOrO (JOHIA 3aBOAUTCS OTHENLHAA YYETHAS
kaprouka. Kaprouku ¢ OuOnumorpaduyeckuM ONHMCaHHWEM W3ZaHHNl YYEOHHMKOB PacCTaBIAIOTCS B
YUYETHYIO KapTOTEKy MO KJiacCaM, a BHYTPH KJIacCOB — N0 andaButy paMuiIni aBTOPOB WIIH 3arjiaBHii.
JLnsi KOHTPOJIA 33 COXPaHHOCTBIO YYETHBIX KapTO4YeK OHU PErMCTPUPYIOTCS B «XKypHane perucTpanyu
Y4ETHBIX KapTOUEK YUYCOHUKOBY.

Texnnueckas 06paboTKa JOKyMEHTOB IPEAYCMATPHBAET CIEAYIOLIME ONEPALIHH;

e TPOCTaBJCHHE HA KAKIOM JIOKyMEHTE mTeMIens GHOIHOTEKH B COOTBETCTBUH C ITyHKTOM
4.3.1 HacTOSAINEro NOJOXKECHHSI,

e YCTaHOBJICHHC CPEACTB 3aIUMTHI OT YTPaThl (MarHUTHBIA JATYMK, PaJHO-YHIL, HHOM BHJ
MapKHUPOBKH ),

* M3rOTOBJICHWE M NPUKPEIUICHHE K JOKYMEHTy mnacnopra ydeOumka. [lacmopr yueOuuka
MPUKJICUBACTCS HA TIOCIEAHEN CTPaHHLIE yueOHHKa. 3aroHAETCH MPH BhIIa9e YUTATEIIO.

YHeT CrneuManM3sMpoBaHHOro (oHZAa MpeayCMATPUBAECT OTPAKEHHWE €ro COCTaBa B CHPAaBOYHO-
oubnorpaduueckom annapate GUOTHOTEKH, B TOM YUCKIE B ICKTPOHHOM 6a3€ TaHHBIX.

4 4. BoibbITHE TOKYMEHTOB OUOMHOTETHOrO QoHIA.

4.4.1. TlpuyuHbl, N0 KOTOPBIM JOKYMEHT MOXET OBITh BBIBEJIEH W3 COCTaBa GMOMMOTEYHOro QoHNA,
BKJIFOYAIOT B TOM 9HCIIE BETXOCTh, AEPEKTHOCTD, YCTapeNIOCTh M0 COACPKAHUIO, yTpaTy. MckimoueHue




JOKyMeHTa U3 OMOIHOTEYHOro (oHAa MPOBOAWTCS HAa OCHOBAHHH AHAJM3A COCTaBa GUOIHOTEYHOrO
(oH1a 1 pe3yIbTATOB ETO MPOBEPKH.

4.42 Tlon BETXOCTBIO NOKYMEHTA MOHHMAIOT PE3YJIBTAT €CTECTBEHHOTO CTAPCHHS MM (PHIMUECKOTO
M3HOCA JOKYMEHTA.

443 Tlonm nmeeKkTHOCTBIO NOKYMEHTa MOHMMAIOT YaCTHYHYI0 WIM TOJHYK  yTpaTy
JKCIUTYaTalMOHHBIX KaY€CTB IOKYMEHTA B PE3YIbTATE BHEIIHETO BO3ACHCTBUAL.

444 Tlon ycTapenocTel0 IO CONEPXKAHHIO [OHMMAIOT TNOTEPI0 AKTYaIbHOCTH TEMATHKH,
NOATBEPKAAEMYH0 OTCYTCTBHEM CHPOCA YUTATENEH, HEBOCTPEOOBAaHHOCTRIO B TIEPEPACTIPEAC/ICHUH H
peanu3almHm.

4.45. Tlon yTpatoii NOKyMEHTa TIOHHMAIOT €r0 OTCYTCTBHE B ()oHIE GHOIMOTEKH NO NpPHYMHAM
NOTEPH, XWINCHUA, OCACTBHMM CTMXMIHOTO, TEXHOTEHHOr0 (B TOM YHCJE XaKepCKOM aTtaku
HEBOCCTAHOBUMOTO COOs JIEKTPOHHOTO  OOOPYNOBaHMA) HIM  COLMANLHOIO  XapakTepa, IO
HEYCTaHOBJICHHOM NPHUYHHE.

4.4.6. Ilpouecc UCKIIOUEHUS TOKYMEHTOB U3 (oHIa OMOIHOTEKH OCYLIECTBIAETCS B COOTBETCTBHH C
TTopsinkom yueTa MOKYMEHTOB, BXOIAINMX B COCTaB OHOMMOTEYHOr0 GOHAA, YTBEPKICHHBIM IIPHKA30M
Mmuuky abTypsl Poccru ot 08.10.2012 Ne 1077.

447 BblObiTHE NOKYMEHTOB OMOIMOTEYHOro (OHIA MPOU3BOAMTCA B pe3yJbTale MX CIHCAHUS
KOMHCCHEN, CO3aHHOM pyKoBOAMTENEM 00pa30BaTENbHOM OpraHM3aLIH.

4.4 8 YTuausaums COHCAaHHbBIX JOKYMEHTOB OMOIHOTEYHOro ()OHIA MPOU3BOJMTCS B COOTBETCTBHH C
3akoHonarenscTBoM Poccuiickoit Genepaumn.

S. IlpoBepka 1okyMeHTOB OMOHOTEUHOTO GOHAA

5.1 Ilnanoas npoBepKa HOKYMEHTOB OHONMHOTEYHOro (JOHIA MPOBONMTCH ¢ MEPHOANIHOCTHIO OJHH
pa3s B NATH JIET HA OCHOBAHMH rpadKa NPOBEPKH, YTBEPHIACHHOTO 3aBEAYIONAM GHOIMOTEKO.

5.2. BHeruiaHoBasi MpOBEPKa JOKYMEHTOB OMOMMOTEUHOro (oHIAa NPOM3BOIHMTCS B 063aTEIHHOM
TIOpAZKE:

e IPH NMOCTYIUIEHUH HOBBIX JOKYMEHTOB B (JOHI;

* MpH BhIABJICHNH ()aKTOB XUIIEHHUA, 3IOYNOTPEOICH S WM TIOPYH JOKYMEHTOB;

* B CllyYa€ CTHXMHHOrO O€ICTBHSA, I0XKAPA WM APYTHX YPEe3BbIMANHBIX CHTYALHH, BHI3BAHHBIX
IKCTPEMATbHBIMHU YCJIOBUAMHY,

e [PH PCOPTaHM3ALMH WM TMKBUAALMY 00pa30BATENEHON OpraHM3aLHK.

5.3. Tlo uroram mpoBepkM 3aBenylOmuH GHOIHOTEKOH COCTAaBIAET akT. ECIM Kakue-TO JOKyMEHTHI
OTCYTCTBYHOT MO HCYCTAHOBJICHHOM MPHYHMHE, TO K aKTy NPHKJIAIBIBACTCH MX CHHCOK, B KOTOPOM
GUKCHPYIOTCS CBEACHHS O KOMYECTBE JOKYMEHTOB OMOIHOTEYHOro OHA B HAIMYHM M KOJIMYECTBE
OTCYTCTBYIOIIMX NOKYMEHTOB, B TOM 4YHCJE II0 HEYCTAHOBJCHHOH mpuuwHe. B akre Takke
YKa3bIBACTCA HOMED H 1aTa aKTa NIPEAbIYIICH POBEPKU.

5.4 Tlposepka GubimmoredHoro (oHHAa Ha HaJMYME NOKYMEHTOB, BKJIIOYEHHBIX B (elepaabHBIH
CMHCOK IKCTPEMHUCTCKMX MATEPHAIOB, ONMyOIMKOBaHHBIH Ha OQUIMAIBLHOM caiite MuHHCTEpPCTBa
toctuimu Poccuiickoit ®enepaliy, POBOAUTCA B COOTBETCTBHH C OTAC/BHBIM JIOKAJIHBIM AKTOM
obpa3oBaTeNnbHON OpraHU3aIkK.

5.5. llpu BBIABICHUM B TPOLIECCE MPOBEPKH (OHIA OTCYTCTBYIOHIMX JOKYMEHTOB H HEBO3MOXXHOCTH
YCTaHOBJICHMsl BHHOBHBIX JIMll YOBITKM TIO0 HENOCTauaM CIIUCHIBAIOTCS B COOTBETCTBMH €
JEUCTBYIOILMM 3aKOHOAATEIECTBOM.




